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ATTACHMENT A 

BRISBANE, QLD  16 NOVEMBER 2018 

MEETING COSTS Number of meeting attendees – 17

Break down travel expenses 

Accommodation $ 1,670.00 

Flights & QBT fees $ 6,241.53 

Staff incidentals* $ 335.83 

Members’ incidentals* $ 470.20  

Sub-total $ 8,717.56 

Other costs associated with meeting 

Venue $ 300.00 

Catering  $ 1,506.22 

Meals (including non-alcoholic 
beverages) 

$ 1880.00 

Alcoholic beverages $                       643.70 

Equipment $ 150.00  

Transport $ 0.00 

Sub-total $ 4,479.92 

Total  $ 13,197.48 

*Incidentals include meal costs when a meal is not provided as part of a member’s attendance at 
a meeting and transport expenses such as taxis, parking and mileage.  

Total attendance at events: 
Meeting – 17 persons  
Dinner – 9 persons 
Networking function – 17 persons
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